AGENDA AND TALKING POINTS FOR BRIEF BTSN PRESENTATION


The room parents (or designated room parent representative) will say a few words at back to school night (BTSN) to introduce the room parent team and provide parents with important information related to the beginning of the school year.  Please try to limit the presentation to no more than 3 to 5 minutes – parents are primarily interested in hearing from the teacher at BTSN, so we need to limit these remarks to ensure that the teacher gets the majority of the time to discuss his/her plans and approach!

Dixie Home and School Club (DHSC) will prepare remarks for back to school night.  During this update, speakers will cover important information that has traditionally been addressed by the room parents at back to school night, including:

· Background of DHSC
· DCF and Can Do!
· Dixie Diner
· Volunteer opportunities outside the classroom – playground, loop and diner
· Fundraising activities (Dixie Doodle, Walk-A-Thon, etc)
The primary benefit of this approach is that parents in all classrooms will hear a consistent message about these programs.  It also helps reduce the burden placed on the room parents at BTSN!

Even though room parents will no longer be asked to cover these topics directly in your presentations, we still need your support in posting the volunteer sign up sheets for these activities and being informed to answer parent questions in your classrooms that may arise at BTSN.  (Please see the Frequently Asked Questions section at the end of this document for more information.)

As you prepare for back to school night and this presentation, be sure to see the Checklist for Preparing for BTSN document for additional guidance in getting ready.

Sample Agenda

Welcome -- Introduce room parents and briefly explain what room parents do (less than 1 minute!).
Ask ALL families to complete the family information sheet for inclusion on the class roster and group email list (this sheet should be posted in the classroom, along with the volunteer sign up sheets).  Let them know that the room parents will put together this roster to distribute ASAP to all families in the class.  The complete Dixie District directory will be available later in the fall.
Encourage all parents to get involved through the volunteer sign-up process:

· Encourage parents to sign up for volunteer activities inside the classroom.  The teacher will describe these activities, so be sure you do not repeat what he/she has already or will explain about working in the classroom.
· Encourage parents to sign-up for the other volunteer opportunities that that involve students in the class 
Be sure the parents know that these sign up sheets are still posted in the classroom.
Inform all parents potentially interested in being a volunteer driver for class field trips that they will need to comply with the district’s Volunteer Driver Information form policy. REMINDER: A NEW FORM MUST BE COMPLETED EACH SCHOOL YEAR
Have at least 10-15 copies of the forms on-hand to distribute. Let parents know that they need to turn the form and/or the associated paperwork into the office by the deadline even if they are not signed up to drive on a field trip until much later in the year. Encourage them to turn in their forms ASAP rather than waiting until October!

Inform parents about the Comfort Kit process. Ask the teacher to briefly explain how the kit will be used in an emergency.

Address any questions and thank parents for their participation!

Frequently Asked Questions

What will I do in the art room as a volunteer?

· The art room welcomes all volunteers who enjoy art, with or without any artistic experience.

· This is a very hands-on job where you help the Art Teachers and the children by answering questions, sometimes repeating instructions, managing supplies, and providing lots of encouragement.

· Ideally, the schedule is set so that you work just once per month in the same week each month (e.g., 1st Wednesday each month).

· This is a great job for parents who want to join in but that need a predictable schedule that doesn't change during the year.

What will I do in the library? 

· There are multiple volunteer opportunities in the library.  Parents are welcome to come and work in the library for 60 to 90 minute shifts that include the time their child’s class is scheduled to visit, or during the lunch break.  Lunchtime volunteers are particularly important to make sure we are able to keep the library open during lunch.
· As a volunteer you would help with checking books in and out, helping students locate books, reshelving books, and completing special projects.

What do playground volunteers do?

· Playground duty is a great way to find out what your kids do on the playground, how they play with each other, and who they play with. 

· It is also a chance to meet and help the teachers as they supervise playground activities, snacks, and lunch.

· Parents on playground duty assist the teacher in charge of the playground by providing help and guidance to children.  

· Playground duty is from 12:00 to 12:50 daily 
What about the computer lab?

· Individual teachers may elect to use parent volunteers to assist in the classroom as the year gets underway. 
What is the Ice Cream Social?

· The Ice Cream Social is a gathering at Dixie School that includes an ice cream treat for all. It is a great way to meet new Dixie families and reconnect with parents, teachers, and students you missed over the summer.
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