CHECKLIST FOR PREPARING FOR BACK TO SCHOOL NIGHT

Did you have a planning meeting with the teacher?

_____ Yes

_____  No

Did the room parents divide up responsibilities and inform the teacher of your chosen approach?

_____ Yes

_____  No

Did you customize and print the classroom volunteer sign-up sheets for:

_____


Class parties

_____


In-class volunteers (e.g., math and reading)

_____


Field trips

_____


Book orders

_____


Class supplies

_____


Other volunteer activities requested by teacher:



______________________________________




______________________________________

Did you customize and print the volunteer sheets for activities outside the classroom?

_____


Art room

_____


Library

_____


Playground
_____


Loop

_____


Dixie Diner

_____


Other

If the teacher would like to request Conference Sign-Ups, is the form ready?

_____Yes

_____ No

Are your blank family information sheets printed and ready to go?

_____ Yes

_____  No

Did you print copies of the note paper for classroom volunteers so people can record what volunteer activities they have signed up for?

_____ Yes

_____  No

Do you have 10-15 copies of the district’s volunteer driver information form ready to hand out to parents interested in driving on field trips? 
_____ Yes

_____  No

Are the room parents or other room parent representative ready to give his/her brief presentation and answer frequently asked questions, if needed?  (See Agenda and Talking Points for Brief BTSN Presentation document.)

_____ Yes

_____  No

Do you know who the CAN DO! Rep for the class is so that you can introduce him/her?
_____ Yes

_____  No

Did you update the Activities I volunteered to help with Form? 
_____ Yes

______ No

Thanks for all your great preparation -- good luck at back to school night!!
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