GUIDELINES FOR GRADE LEVEL EVENTS


These events will be planned and executed by the grade level coordinators with assistance from Room Parents.

When coordinating a grade level function:

· Meet with all room parents in your grade level and form a committee that will plan and implement a fun family activity for the grade (e.g., ice cream social, sing-along, skating party).

· Remember that any new ideas for grade level activities or events need to be reviewed by the room parent program coordinators and/or the PTO president before they are scheduled.

· Set a tentative date for the function, then check with the office to confirm there are no other conflicts.
· Reserve on-campus facilities with the office.
· Invite teacher’s to participate (provide advanced notice). 
· Note: We strongly recommend that you consider scheduling your grade level events for January, February, or March when the calendar is less busy.

· Send home flyers/invitation – consider phone calls, emails, and/or an evite to encourage participation.  Try to avoid the rush of last minute RSVPs which can be difficult to manage.
· Oversee the execution of the event.

Examples of grade level parties:

· Board Game Night & Pizza
· Potluck dinner or dessert

· Playground evening with treats

· Family softball or kickball game

· Family reading night

· Book exchange night

· Bingo night

One word of caution: These fun, interactive nights are the perfect way to connect with school, parents and reinforce the benefits of being part of our school community. It is important to emphasize that the grade level events are family events and all children must be accompanied by an adult.
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